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This policy sets out the school’s approach to providing all students with a comprehensive and
highly effective programme of Careers Education, Information and Advice. In addition, it sets out
arrangements for managing the access of providers to students at the school for the purpose of
giving them information about the provider's education or training offer. This complies with the
school’s legal obligations under Section 42B of the Education Act 1997.

The governing body recognises its responsibility to ensure all students at the school are provided
with independent careers guidance from Years 7 — 11. This policy sets out the school’s
commitment to, and framework for, Careers Education, Information, Advice and Guidance.

Every young person needs high quality career guidance to make informed decisions about their
future. Good career guidance is a necessity for delivering technical education reforms and is a
vehicle for social justice: those young people without social capital or home support suffer most
from poor career guidance.

We have high expectations of our students and our school aims to ensure that all students
achieve their potential. We recognise that Careers Education, Information, Advice and Guidance
(CEIAG) makes a significant contribution to preparing our students to take their place as suitably
qualified and responsible adults within society, who can make informed choices and achieve
personal and economic wellbeing throughout their lives. It is with this objective that our CEIAG
programme has been developed, alongside reference to the recommended 8 Gatsby
benchmarks.

This policy covers Careers Education, Information, Advice and Guidance given to students in Key
Stages 3 & 4. The policy also applies to Year 11 students after they finish their examinations in June
of their final year and before they start at their next place of education, employment or fraining.
Though not necessarily in school regularly and attending lessons in July and August of Year 11, the
policy is still applicable.

All members of staff are expected to be aware of this policy and to reflect the importance of
Careers Education, Information, Advice and Guidance (CEIAG) in the education of students;
CEIAG is a shared responsibility not the sole responsibility of the Careers Lead.
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It is important therefore that students leave school aware of themselves as individuals, aware of
the opportunities available to them and able to make some decisions about their own life. They
should be prepared for the transition from full time education to the world beyond. It is to these
aspects of personal development that this policy will contribute.

All stfudents in Years 7-11 are entitled:

e to find out about technical education qualifications and apprenticeships opportunities, as
part of a careers programme which provides information on the full range of education
and training options available at each transition point;

e to hear from arange of local providers about the opportunities they offer, including
technical education and apprenticeships — through options events, assemblies and group
discussions and taster events;

e to understand how to make applications for the full range of academic and technical
courses.

e to have atleast 4 encounters with providers of technical education or apprenticeships for all their
students during school years 8-11. (two in school years 8 or 9, two in school years 10 or 11 (held
between 1 September and 28 February if for pupils in year 9 or year 11)

Our school will evaluate the impact of our careers programme by completing student surveys and
analysing destinations data in line with activities that students have taken part in. The views of
other stakeholders will also be taken info account after key events.

2.1 Careers Provision

The careers programme includes; careers education sessions, career guidance activities (group
work and individual interviews), information and research activities and work-related learning.

Careers lessons are part of the school’s PSHE curriculum, tutor time and the wider school
curriculum.

The programme is provided to students through:

The PSHE curriculum via specific lessons

Tutor group activities

Careers interviews with independent careers advisor

Careers presentations during assemblies e.g. college and employer presentations
Off timetable Careers events with employers

Guest speakers and volunteers supporting lessons

Next Steps South West funded provision/events

Enterprise Advisor Network support at events

Attendance at Careers Fair/skills shows and local college/universities
Apprenticeship talks



e Work experience programme
2.2 Staff Development

Whole staff training sessions are delivered by the Careers Lead and/or external providers as part
of the INSET programme to ensure staff are aware of requirements regarding careers provision in
teaching and learning. All staff are able to request specific CPL activities regarding CEIAG.

2.3 External Partnerships
We work with the following organisations:

A range of local universities and colleges e.g. Truro and Penwith College, Cornwall College.
A range of employers sourced through Careers Hub CloS and the Enterprise Advisor Network.
e Careers South West.
e Next Steps South West.
e Speakers for Schools.
e Enterprise Advisor Network.

We actively engage with external providers and continue to develop new links.

2.4 Resources

We have a space in the school library dedicated to careers related materials. These are audited
annually by the careers advisor and librarian to ensure that materials are accessible, relevant and

accurate. A private space is available for careers interviews. During careers lessons in PSHE
curriculum time, students have access to iPads and the Internet where required.



2.5 Parents and Carers

Careers information is provided on the school website, linking to external sources of information.
The careers advisor is available for parents to meet at all parent evenings/events and Year 9
Options evening. There is communication with parents/carers through letters and social media.

2.6 Equality and Diversity

All students are supported to be able to access CEIAG. Students who have SEN and/or Pupill
Premium receive further support from the careers advisor or Careers South West. Our inclusive
approach includes access to guidance for all students when they need it.

3. Status of the Policy

This policy does not form part of the formal contract of employment, but it is a condition of
employment that employees will abide by the rules and policies made by the College and Trust.
Failures to comply with this policy may therefore result in disciplinary actions.

1. The Gatsby Benchmarks



1. A stable
careers
programme

Every school and college should have an
embedded programme of career education
and guidance that is known and understood
by students, parents, teachers, governors
and employers.

Every school should have a stable,
structured careers programme that
has the explicit backing of the
senior management team, and has
an identified and appropriately
trained person responsible for it.
The careers programme should be
published on the school’s website
in a way that enables pupils,
parents, teachers and employers to
access and understand it.

The programme should be regularly
evaluated with feedback from
pupils, parents, teachers and
employers as part of the evaluation
process.

2.Learning from
career and
labour market
information

Every student, and their parents, should
have access to good quality information
about future study options and labour
market opportunities. They will need the
support of an informed adviser to make
best use of available information.

By the age of 14, all pupils should
have accessed and used information
about career paths and the labour
market to inform their own
decisions on study options.

Parents should be encouraged to
access and use information about
labour markets and future study
options to inform their support to
their children.

3.Addressing
the needs of
each student

Students have different career guidance
needs at different stages. Opportunities for
advice and support need to be tailored to
the needs of each student. A school’s
careers programme should embed equality
and diversity considerations throughout.

A school’s careers programme
should actively seek to challenge
stereotypical thinking and raise
aspirations.

Schools should keep systematic
records of the individual advice
given to each pupil, and subsequent
agreed decisions.

All pupils should have access to
these records to support their career
development.

Schools should collect and
maintain accurate data for each
pupil on their education, training or
employment destinations.

4.Linking
curriculum
learning to
careers

All teachers should link curriculum
learning with careers. STEM subject
teachers should highlight the relevance of
STEM subjects for a wide range of

future career paths.

By the age of 14, every pupil
should have had the opportunity to
learn how the different STEM
subjects help people to gain entry
to, and be more effective workers
within, a wide range of careers.

5.Encounters
with employers
and employees

Every student should have multiple
opportunities to learn from employers
about work, employment and the skills that
are valued in the workplace. This can be
through a range of enrichment activities

Every year, from the age of 11,
pupils should participate in at least
one meaningful encounter* with an
employer.




including visiting speakers, mentoring and
enterprise schemes.

*A ‘meaningful encounter’ is one
in which the student has an
opportunity to learn about what
work is like or what it takes to be
successful in the workplace.

6.Experiences of
workplaces

Every student should have first-hand
experiences of the workplace through
work visits, work shadowing and/or work
experience to help their exploration of
career opportunities, and expand their
networks.

By the age of 16, every pupil
should have had at least one
experience of a workplace,
additional to any part-time jobs
they may have.

By the age of 18, every pupil
should have had one further such
experience, additional to any part-
time jobs they may have.

7.Encounters
with further and
higher
education

All students should understand the full
range of learning opportunities that are
available to them. This includes both
academic and vocational routes and
learning in schools, colleges, universities
and in the workplace.

By the age of 16, every pupil
should have had a meaningful
encounter* with providers of the
full range of learning opportunities,
including Sixth Forms, colleges,
universities and apprenticeship
providers. This should include the
opportunity to meet both staff and
pupils.

By the age of 18, all pupils who are
considering applying for university
should have had at least two visits
to universities to meet staff and
pupils.

*A ‘meaningful encounter’ is one
in which the student has an
opportunity to explore what it is
like to learn in that environment.

8.Personal
guidance

Every student should have opportunities
for guidance interviews with a career
adviser, who could be internal (a member
of school staff) or external, provided they
are trained to an appropriate level. These
should be available whenever significant
study or career choices are being made.

Every pupil should have at least
one such interview by the age of
16, and the opportunity for a further
interview by the age of 18.




2. Individual School Curriculum Plan

CEIAG at Cape Cornwall School
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3. Cape Cornwall School Provider Access Statement
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1. Infroduction

This policy statement sets out Cape Cornwall School's arrangements for managing the access of post-16
providers to all year groups, to enable students to make fully informed rational education and career
pathway decisions. This complies with the school’s legal obligations under Section 42B of the Education Act
1997.

2. Student Entitlement

All students in years 8-11 are entitled:

e To find out about technical education qualifications and apprenticeships opportunities, as part of a
careers programme which provides information on the full range of education and training options
available at each transition point;

e To hear from a range of local providers about the opportunities they offer, including technical
education and apprenticeships — through options events, assemblies and group discussions and
taster events;

To understand how to make applications for the full range of academic and fechnical courses.
To have at least 4 encounters with providers of technical education or apprenticeships for all their
students during school years 8-11. (two in school years 8 or 9, two in school years 10 or 11 (held
between 1 September and 28 February if for pupils in year 9 or year 11)

3.  Management of Provider Access Requests

Any provider wishing to request access should contact:

° Jackie Williams — Operational Careers Lead
° Telephone: 01736 788501
° Email: jwiliams@cape.tpacademytrust.org

All requests for access will be assessed for their suitability with regards to linking with the school plan for
CEIAG, appropriate timescales and relevant safeguarding checks being undertaken.

4, Access Opportunities — Events

A number of events, integrated into the school careers programme, will offer providers an opportunity to
come info school to speak to pupils and/or their parents/carers. Please speak to our Careers Leader to
identify the most suitable opportunity for you.

5. Premises and Facilities

The school will make the main hall, classrooms or private meeting rooms available for discussions between
the provider and students, as appropriate to the activity. The school will also make available AV and other
specialist equipment to support provider presentations. This will all be discussed and agreed in advance of
the visit with the Careers Leader or a member of their team. Providers are welcome to leave a copy of their
prospectus or other relevant course literature with the Careers Leader who will ensure it is displayed
appropriately and made available to the relevant students.



